NORTH CAROLINA
WAYNE COUNTY
The Wayne County Board of Commissioners met in regular session on Tuesday, June 4,
2019 at 9:00a.m. in the Commissioners Meeting Room in the Wayne County Courthouse
Annex, Goldsboro, North Carolina, after due notice thereofhad been given.
Members present: A. Joe Gurley, III, Chairman; William H. Pate, Vice-Chairman;
George Wayne Aycock, Jr.; John M. Bell; Edward E. Cromartie; Joe Daughtery and E. Ray
Mayo.
Members absent:
Work Session
During the scheduled briefing and prior to the regularly scheduled meeting, the Board
of Commissioners held an advertised work session to discuss the items of business on the
agenda.
Call to Order
Chairman A. Joe Gurley, III called the meeting of the Wayne County Board of
Commissioners to order.
Following the call to order, Chairman A. Joe Gurley, III announced Vice-Chairman
William H. Pate was unable to attend the meeting in person, but wished to do so via telephone.
Upon motion of Commissioner George Wayne Aycock, Jr., the Board of Commissioners
unanimously approved Vice-Chairman William H. Pate's attendance electronically, via
telephone.
Invocation
Commissioner E. Ray Mayo gave the invocation.
Pledge of Allegiance
Chairman A. Joe Gurley, III led the Board of Commissioners in the Pledge of
Allegiance to the Flag of the United States of America.
Approval of Minutes
Upon motion of Commissioner Joe Daughtery, the Board of Commissioners
unanimously approved the minutes of the regularly scheduled meeting of the Board of
Commissioners on May 21 , 2019.
Discussion/Adjustment of Agenda
Upon motion of Commissioner George Wayne Aycock, Jr., the Board of
Commissioners unanimously approved additions to the agenda and authorized the June 4, 2019
adjusted agenda.
Added to the agenda were the following:
•
•

Under New Business #2: New Contract to EMTech Revenue Management subject to the
County Attorney' s approval.
Appointment Committee reappointment of Marvin Homer to the Services on Aging
Advisory Board.

Recognizing the 1001h Birthday of Ms. Gertha Benton
County Manager Craig Honeycutt read a letter from the Board of Commissioners
recognizing the 1OOth Birthday of Ms. Gertha Benton, of Goldsboro, North Carolina, attached
hereto as Attachment A.
Public Comments
Arnold Flowers expressed his concerns regarding victims of Hurricane Matthew and the
lengthy process for assistance.
At 9:10 a.m. with no further comments, Public Comments was closed.
Recess
At 9:18a.m., Chairman A. Joe Gurley, III recessed the meeting ofthe Board of
Commissioners.
Reconvene
At 9:30a.m., Chairman A. Joe Gurley, III reconvened the meeting of the Board of
Commissioners.
Public Hearing to Receive Public Comments on the Proposed Budget for Wayne County
for the fiscal year beginning July 1, 2019, which was presented to the Wayne County
Board of Commissioners on May 21, 2019.
At 9:30 a.m., a Public Hearing was held to receive Public Comments on the Fiscal Year
2020 Annual Budget and Capital Improvements Project. County Manager Craig Honeycutt
presented a summary of the budget, attached hereto as Attachment B.
Mr. Jimmy E. Ford spoke about the W.A.T.C.H. (Wayne Action Team for Community
Health) Van and expressed his views on W.A.T.C.H. services for Wayne County.
Ms. Sissy Elmore spoke of the need for a new W.A.T.C.H. van for the hospital and
asked the Board of Commissioners for money to help purchase one.
Barbara Kornegay spoke in favor of a property tax increase for teacher pay supplements
for Wayne County Public Schools teachers.
Dennis Draper spoke in favor of a property tax increase for teacher pay supplements for
Wayne County Public Schools teachers.
Linda Harper expressed her concerns and her opposition to a property tax increase for
teacher pay supplements for Wayne County Public Schools teachers.
Debbie Worley thanked the Board of Commissioners for their service and spoke of
challenges for the farming community. She stated her concerns and her opposition to a
property tax increase for teacher pay supplements for Wayne County Public Schools teachers.
Jim Lynch, representing Goldsboro Milling Company, spoke against a property tax
increase for teacher pay supplements for Wayne County Public Schools teachers, especially in
a revaluation year.
Gary Whichard expressed his concerns and opposition to a property tax increase for
teacher pay supplements for Wayne County Public Schools teachers, particularly in a
revaluation year.
Ross Balance spoke against a property tax increase for teacher pay supplements for
Wayne County Public Schools teachers and the option of a sales tax increase instead.
Iris Kilpatrick spoke against a property tax increase but for teacher supplements.

Lynn Williams spoke in support of teachers and attracting quality teachers to Wayne
County.
Craig West thanked the Board of Commissioners for supporting the agriculture
community and spoke of the devastation to Wayne County farmers for the past two years. He
expressed his opposition to a property tax increase for teacher pay supplements for Wayne
County Public Schools teachers.
Freeman Hardison spoke of his concerns for hurricane victims and his opposition to a
property tax increase for teacher pay supplements for Wayne County Public Schools teachers.
Brent Heath commended the Board of Commissioners for their service and efforts and
spoke of his concerns for the farming community, as well as his opposition to a property tax
increase for teacher pay supplements for Wayne County Public Schools teachers.
At 10:19 a.m., Chairman A. Joe Gurley, III adjourned the public hearing to receive
public comments on the FY 2020 Annual Budget and Capital Improvements Project.
Chairman A. Joe Gurley, III stated he would not vote for a tax increase. He said
between Hurricane Matthew, Hurricane Florence, and a revaluation year, there should not be a
tax increase. He pointed out the budget does not draw from the General Fund as much as years
past and shared a story of a widowed land owner who would be hit by the revaluation and tax
increase, if it passed. He explained how the impact on the agricultural community was more
than just land, as equipment such as tractors and combines, as well as livestock houses, created
a bigger burden with revaluations and tax increases. Mr. Gurley said farmers have already
been hit hard the last two-to-three years. He also spoke of the flood victims from Hurricanes
Matthew and Florence, citing a property tax increase would be unfair to those still paying for
property and homes they have yet to move back to, more than two years later. Mr. Gurley said
the Board of Commissioners needed to put the ~ cent sales tax option back on the ballot.
Commissioner Joe Daughtery made a motion to table any decision on the budget until
June 18, 2019.
Commissioner Edward E. Cromartie stated though he supported Commissioner
Daughtery's motion, he would not back away from the position of supporting teachers and a
supplemental pay increase. He said the County had built a lot of new buildings, supplied a lot
of brick and mortar, but what matters is what a child is taught, and that takes teachers. He
agreed the Commissioners could take the next two weeks to look at the budget, and he
understands the farmers' struggles, but said he is still committed to the classrooms.
Commissioner E. Ray Mayo stated he is not in favor of raising taxes and said he grew
up on a farm. He said the proposed tax increase is a bipartisan issue and the Board of
Commissioners need to do something for the education system. Mr. Mayo stated citizens have
lost confidence in the Board of Education and Board of Commissioners and both boards were
at fault. He said the Board of Education had paid $175,000 since February to an outside law
firm. He said an engineering study had been paid for regarding the need for twenty-two
classrooms in the northern end of Wayne County, but nothing had been done and he was
concerned the study would no longer be valid due to the time passed. Mr. Mayo also expressed
his concerns regarding the fund balance for Wayne County and stated the Board of
Commissioners needed to contact the state legislators and ask them to fund counties from the
$700 million fund balance, or more from the education lottery.
Commissioner George Wayne Aycock, Jr. stated he would not vote for a property tax
increase and that money was not the entire problem; teachers losing control over students was
part of the problem. He said he is in favor of supplements to teachers, as they have a hard task,
but he did not know where the County would find the additional funding. He praised the
Department Managers for their work on the budget and expressed his discontent with the NC
Education lottery and their use of revenues.
Commissioner John M. Bell stated he was taking a different approach, as the County
needed to watch its spending. He said a local government could not spend while cutting taxes,

and the board members who joined him to form the "new" board cut taxes without holding a
work session. He said now the money is spent and the County now needs money. Mr. Bell
said teachers were not the only ones the Commissioners were concerned with, but the Board
needed to watch its spending.
Vice-Chairman William H. Pate stated he had heard enough to know this was not the
right year to raise taxes.
Upon motion of Commissioner Joe Daughtery, the Board of Commissioners
unanimously approved to table a decision on the Fiscal Year 2019-2020 Budget Ordinance
until the June 18, 2019 meeting.
Consent Agenda

Upon motion of Commissioner George Wayne Aycock, Jr., the Board of
Commissioners unanimously approved and authorized the following items under the consent
agenda:
1. Budget Amendments
a. Indirect Costs- #463-464, #472, #502
b. Library - #480
c. Social Services - #486
d. OES- #492
e. Services on Aging - #497
f. Social Services - #498-499
g. LESA- #503
h. County Capital Projects Fund - #509
i. Sheriff's Office- #510
2. Motion to Approve the sale of 114 Swan Street and Lot 14 Swan Street, owned
jointly with the City of Goldsboro, as requested by the City of Goldsboro, attached hereto as
Attachment C.
3. Motion to Adopt the 20 19 Local Government Agencies Retention Schedule,
attached hereto as Attachment D.
Motion to Adopt Resolution #2019-17: A Resolution in Support of Senate Bill377

County Manager Craig Honeycutt read the resolution in support of Senate Bill377, The
Military Base Protection Act.
Upon motion of Commissioner E. Ray Mayo, the Board of Commissioners
unanimously approved and Adopted Resolution #2019-17, attached hereto as Attachment E.
Motion to Approve the EMS Billing Services Contract

Upon motion of Commissioner Joe Daughtery, the Board of Commissioners
unanimously approved the EMS Billing Services Contract to EMTech Revenue Management,
subject to the approval of the contract by County Attorney E. B. Borden Parker, attached hereto
as Attachment F.
County Manager's Comments

County Manager Craig Honeycutt reviewed the directives from the Board of
Commissioners on changes to the proposed budget, including a 1% teachers ' pay supplement
with no property tax rate increase. He thanked the Department Managers and Finance staff for
their work on the budget and thank the Board of Commissioners for their work on the Capital
Improvements Program.
Board of Commissioners Committee Reports and Comments

Chairman A. Joe Gurley, III asked the County Manager and Finance Director to get
specifics on the $62 million budget requested by the Wayne County Board of Education. He
thanked the Wayne County Public Schools employees for attending the meeting and.recognized

the Rosewood High School Baseball team for winning the high school regionals. He also
wished his wife, Dana, a happy 36th wedding anniversary.
Commissioner George Wayne Aycock, Jr. thanked the County employees for their hard
work and dedication.
Closed Session

At 11:06 a.m., upon motion of Commissioner Joe Daughtery, the Board of
Commissioners unanimously declared itself in closed session to consult with an attorney
employed or retained by the public body in order to preserve the attorney-client privilege
between the attorney and the public body, which privilege is hereby acknowledged.
At 12:30 p.m., upon motion of Commissioner John M. Bell, the Board of
Commissioners unanimously declared itself in regular session.
Adjournment

There being no further business, Chairman A. Joe Gurley III adjourned the meeting at
12:30 p .m.

6r/d~

Carol Bowden, Clerk to the Board
Wayne County Board of Commissioners

Attachment A

WAYNE COUNTY
BOARD OF COMMISSIONERS

WAYNECOUNTY
NORTH CAR OLIN A

Phone: (919) 731 -1435
Fax (919) 731 -1446

June 15,2019

Ms. Gertha Benton
1604 Laurel Street
Goldsboro, NC 27530
Dear Ms. Benton,
Happy 1OOth Birthday! It is a pleasure to share this day with you and offer my
best wishes to you on this special day.
Longevity of life is a blessing for an individual and for the community in which
they live and for the benefits of their knowledge, creativity and experiences in which they
bring to all. You have achieved a remarkable milestone to have lived through one
hundred years. Thank you for the numerous contributions you have made to strengthen
Wayne County.
On behalf of the Wayne County Board of Commissioners, staff, and citizens of
Wayne County, congratulations on your special day of celebration.
Sincerely,

'?a: o£/: c~~ ~

Wayne County Board of Commissioners

THE G OOD LIFE. GROWN HERE.
PO BOX 227
GOLDSBORO. NC 27533

Recommended Budget FY 2019/2020 as of
Commissioners Budget Workshop
Craig F. Honeycutt
County Manager
June 4, 2019
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Budget Overview
• Proposed Tax Rate- the ad valorem (property) tax rate will increase from $.6635
per $100 evaluation to $.6785. From Budget Workshop- additional .015
increase to be allocated in the following manner:
•

.01 to increase classroom teacher supplements for WCPSS teachers

•

.005 will be set aside in capital reserve for debt payments for $5.3 million in new debt
financing for capital projects.
Revaluation Year- Revenue Neutral Tax rate- $.6498

•

WAYNECOUNTY
NORTH CAROLINA

Fund Balance usage
• Use of General Fund Balance to balance 2019/20 FY budget- $2.95 million
• Down from $4.4 million in 2018/19; down from $5.6 million - 2017/18
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Wayne County Public Schools- increases
• Recommendation of $600,000 increase to general operating budget (based upon
agreed upon funding growth formula)- includes Edgewood full funding
• Edgewood School Operations (contingency)- $587,000
• Reinstated to 2017/18 that was to be used as debt financing as part of
financing agreement with WCPSS
• Contingency is to provide operation at the current Edgewood location
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County Employees
• 1% Cost of Living Increase with the possibility of 1% merit increase (if qualify due
to performance review}
• 6% increase in Health Insurance with no plan changes{3.5% increase last year}
• 1.2% MANDATED increase in Local Government Retirement Employer {County)
contribution- {$440,000).
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New Positions Budgeted
• 3 Paramedics (meets Board of Commissioners priority objective to
fund new EMS station)
• 3 EMT positions (meets Board of Commissioners priority objective to
fund new EMS station)
•1 Administrative Position- Facilities Management
•1 Payroll Technician - County Finance/Payroll
•1 Conversion from Part-time to Full-time- Public Affairs
•1 Conversion from Part-time to Full-time- Solid Waste
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Major Capital Expenditures
• $375,000- 2 new ambulances (Wayne Net/EMS)
• $425,000- Sheriff vehicle replacement
• $175,000- OTHER GENERAL FUND VEHICLES
• $6.3 million- debt financing
• Voting machines
• Radio backup/towers
• Financial software package
•

DSS renovations
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Changes to Budget from Commissioners Work Session
• Addition of $37,600 to Sheriff's Office Capital Reserve for purchase
of PADTRAX software
• Re-appropriation of $35,000 from 18/19 FY budget to 19/20 FY
budget for purchase of washer/dryer at Maxwell Center
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Volunteer Fire Departments
•All Volunteer Fire Departments except Polly Watson VFD shall
remain the same for their fire district tax
• PW asking for increase from $.06 to $.08
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Next Steps
• Public Hearing TODAY on Proposed Budget
• Budget Adoption-can occur any time after public hearing between
now and June 30, 2019
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Attachment B Page 11

NOTICE
FILING OF BUDGET ESTIMATE AND PUBLIC HEARING
Notice is hereby given the County Manager' s proposed budget for Wayne County
for the fiscal year beginning July 1, 2019 was presented to the Wayne County Board of
Commissioners on May 21 , 2019, and a copy thereof is on file for public inspection in the
office ofthe Clerk to the Board in Room 470 in the Wayne County Courthouse Annex,
224 E. Walnut Street, Goldsboro, North Carolina. The budget is also available on the
county website at www. waynegov.com.
Notice is hereby given the Wayne County Board of Commissioners will hold a
public hearing at 9:30 a.m. on Tuesday, June 4, 2019 in the Commissioners' Meeting
Room in the Wayne County Courthouse Annex, 224 E. Walnut Street, Goldsboro, North
Carolina, at which time all citizens have a right to appear and give oral or written
comments pertaining thereto.

WAYNE COUNTY BOARD OF COMMISSIONERS
Carol Bowden, Clerk to the Board
P.O. Box 227
Goldsboro, NC 27533-0227
carol.bowden@waynegov.com
May 21,2019
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WAYNE COUNTY
STAFF ATTORNEY

W?

WAYNECOUNTY
NORTH CAROLINA
Phone: (919) 705-1713
Fax (919) 988-6495

TO:

WAYNE COUNTY BOARD OF COMMISSIONERS

FROM:

ANDREW NEAL, STAFF AlTORNEY

SUBJECT:

114 SWAN STREET AND SWAN STREET, GOLDSBORO

DATE:

5/22/2019

CC:

C RAIG HONEYCUTT, COUNTY MANAGER

MJ

The County and the City of Goldsboro currently own 114 Swan Street, Goldsboro (PIN:
3600008672) and Swan Street (PIN: 3600008623). Both parcels are nonconforming lots based off of City
of Goldsboro zoning regulations. The City approved the offers below at the May 20, 2019 City Council
meeting. Under SL 2004-94, the City of Goldsboro may sell non-confonning lots to adjoining property
owners for $1 .00.

Swan Street, Goldsboro (PIN: 3600008623)
Buyer 1: Beautanous Coor (50% ofproRerty)
Buyer 2: Theresa Woods (50% of property)
Sales Price: $1.00 each
114 Swan Street, Goldsboro (PIN: 3600008672)
Buyer: Beautanous Coor
Sales Price: $1.00
As the properties are jointly owned by the City and County, permission must be obtained from the
Board of Commissioners before these properties can be sold. 1 have attached materials from the May 20,
20 I 9 City Council meeting.

THE GOOD LIFE. GROWN HERE.
P.O. BOX 227
GOLDSBORO. NC 27533
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ITEM._ _ _ __
CITY OF GOLDSBORO
AGENDA MEMORANDUM
May 20,2019 COUNCIL MEETING

SUBJECT:

Authorization of sale of substandard lots to adjacent property owners under
Session Law 2004-94 (Senate Bill 1370)

BACKGROUND:

Staff has received an offer to purchase on several city/county-owned
properties deemed substandard lots. Board must either accept or reject the
offer, and if accepted authorize City staff to execute instruments necessary
to transfer ownership. (Session Law 2004-94 Senate Bill 13 70)

DISCUSSION:

The following offers have been received:
Swan Street
Offeror: Beautanous Coor
Offer: $1.00 for 50% of property
Earnest Money Depost: $1.00
Offeror: Theresa Woods
Offer: $1.00 for 50% of property
Earnest Money Depost: $1.00
Parcel#: 0055720
Tax Value: $600.00

Pin #: 3600008623
Zoning: R-6

917 N. John St.
Offeror: Beautanous Coor
Offer: $1.00 for 50% of property
Earnest Money Depost: $1.00

Offeror: Theresa Woods
Offer: $1.00 for 50% of property
Earnest Money Depost: $1.00
Parcel#: 0055718
Tax Value: $1,500.00

Pin#: 3600008551
Zoning: R-6

114 Swan St.
Offeror: Beautanous Coor
Offer: $1.00
Earnest Money Depost: $1.00
Parcel#: 0055721
Pin#: 3600008672
Tax Value: $7,830
Zoning: R-6

Attachment C Page 3

RECOMMENDATION:

It is recommended that the City Council, by motion:

1. Accept or reject offer on Swan Street to deed 50% of property to Mr.
Beautanous Coor and 50% to Ms. Theresa Woods as per attached
sketch. If accepted, adopt attached resolution authorizing City staff to
execute instruments necessary to transfer ownership upon concurrence
by Wayne County Board of Commissioners.
2. Accept or reject offer on 917 N. John St. to deed 50% of property to
Mr. Beautanous Coor and 50% to Ms. Theresa Woods as per attached
sketch. If accepted, adopt attached resolution authorizing City staff to
execute instruments necessary to transfer ownership upon concurrence
by Wayne County Board of Commissioners.
3. Accept or reject offer on 114 Swan Street to deed l 00% of property to
Mr. Beautanous Coor. If accepted, adopt attached resolution
authorizing City staff to execute instruments necessary to transfer
ownership upon concurrence by Wayne County Board of
Commissioners.

Date: 05/13/2019

~=/~
Catherine F. Gwynn, Finance Director

Date: _ _ _ _ __ _ __ _
Tim Salmon, City Manager
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RESOLUTION NO. 2019-

15

RESOLUTION AUTHORIZING SALE OF SURPLUS
SUBSTANDARD REAL PROPERTY
UNDER SESSION LAW 2004-94 SENATE BILL 1370
WHEREAS, the City of Goldsboro owns certain property, 114 Swan Street INC Pin #3600008672 Parcel ID
0055721); and
WHEREAS, North Carolina Session Law 2004-94 permits the city to sell substandard surplus lots owned by the
City of Goldsboro and Wayne County to adjoining property owners; and
WHEREAS, the Planning and Community Development Department has identified the contiguous property owners
and have determined that the named lot to be a substandard parcel; and
WHEREAS, the Planning and Community Development Department has contacted the adjoining property owners
to determine their interest in receiving the substandard lot; and
WHEREAS, the City has received an offer to purchase the property described above, in the amount of $1.00 lOne
Dollar and no/100) for the lot submitted by Beautanous Coor; and
WHEREAS, Offeror has paid the required earnest money deposit of $1.00 (One Dollar and no/100).
NOW THEREFORE BE IT RESOLVED, by the City Council of the City of Goldsboro, North Carolina, that;

I) The City Council authorizes the sale of the property described above through North Carolina Session Law 200494.
2) The Planning and Community Development Director shall contact and seek concurrence by the Wayne County
Board of Commissioners on the sale of the property described above.
3) Upon concurrence by the Wayne County Board of Commissioners, the City Council further authorizes and
empowers City staff to execute the instruments necessary to convey the property to the Offerors.
4) The terms of the final sale are:
a) Buyer must pay with cash at the time of closing.
b) Earnest moneys received shall be applied to purchase price.
c) Buyer must pay closing costs.
d) Buyer must recombine his/her portion oflot with his/her adjoining property.
5) The City reserves the right to withdraw the property from sale at any time before ownership is transferred and
recorded.
This resolution shall be in fuJI force and effect from and after t h i s - - - - - - - - - - - - - - - - - - -

day of

.2019.

Approved as to Form Only:

Reviewed by:

City Attorney

City Manager
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RESOLUTION NO. 2019RESOLUTION AUTHORIZING SALE OF SURPLUS
SUBSTANDARD REAL PROPERTY
UNDER SESSION LAW 2004-94 SENATE BILL 1370
WHEREAS, the City of Goldsboro owns certain property, 917 N. John Street (NC Pin #3600008551 Parcel ID
0055718);and
WHEREAS, North Carolina Session Law 2004-94 permits the city to sell substandard surplus lots owned by the
City of Goldsboro and Wayne County to adjoining property owners; and
WHEREAS, the Planning and Community Development Department has identified the contiguous property owners
and have determined that the named lot to be a substandard parcel; and
WHEREAS, the Planning and Community Development Department has contacted the adjoining property owners
to determine their interest in receiving the substandard lot; and
WHEREAS, the City has received an offer to purchase the property described above, in the amount of$1.00 (One
Dollar and no/lOOl for 50% (Fifty percent) of the lot submitted by Beautanous Coor and an offer of $1.00 (One
Dollar and no/100) for 50% (Fifty percent) of the lot submitted by Theresa Woods to be divided approximately as
described in the attached; and
WHEREAS, both Offerors have paid the required earnest money deposit of$1.00 COne Dollar and no/100).
NOW THEREFORE BE IT RESOLVED, by the City Council of the City of Goldsboro, North Carolina, that:
1) The City Council authorizes the sale of the property described above through North Carolina Session Law 2004-

94.
2) The Planning and Community Development Director shall contact and seek concurrence by the Wayne County
Board of Commissioners on the sale of the property described above.
3) Upon concurrence by the Wayne County Board of Commissioners, the City Council further authorizes and
empowers City staff to execute the instruments necessary to convey the property to the Offerors.
4) The terms of the final sale are:
a) Buyer must pay with cash at the time of closing.
b) Earnest moneys received shall be applied to purchase price.
c) Buyer must pay closing costs.
d) Buyer must recombine his/her portion of lot with his/her adjoining property.
5) The City reserves the right to withdraw the property from sale at any time before ownership is transferred and
recorded.

This resolution shall be in full force and effect from and after t h i s - - - - - - - - - - - - - - - - - day of
,2019.

Approved as to Form Only:

Reviewed by:

City Attorney

City Manager
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RESOLUTION NO. 2019-

J'b

RESOLUTION AUTHORIZING SALE OF SURPLUS
SUBSTANDARD REAL PROPERTY
UNDER SESSION LAW 2004-94 SENATE BILL 1370
WHEREAS, the City of Goldsboro owns certain property, Swan Street (NC Pin #3600008623 Parcel ID
0055720); and
WHEREAS, North Carolina Session Law 2004-94 permits the city to sell substandard sutplus lots owned by the
City of Goldsboro and Wayne County to adjoining property owners; and
WHEREAS, the Planning and Community Development Department has identified the contiguous property owners
and have determined that the named lot to be a substandard parcel; attd
WHEREAS, the Planning and Community Development Department has contacted the adjoining property owners
to determine their interest in receiving the substandard lot; and
WHEREAS, the City has received an offer to purchase the property described above, in the amount of $1.00 (One
Dollar and no/100) for 50% (Fifty percent) of the lot submitted by Beautanous Coor and an offer of $1.00 (One
Dollar and no/100) for 50% (Fifty percent) of the lot submitted by Theresa Woods to be divided approximately as
described in the attached; and
WHEREAS, both Offerors have paid the required earnest money deposit of$1.00 (One Dollar and no/100).
NOW THEREFORE BE IT RESOLVED, by the City Council of the City of Goldsboro, North Carolina, that:
1) The City Council authorizes the sale of the property described above through North Carolina Session Law 2004-

94.
The Planning and Community Development Director shall contact and seek concurrence by the Wayne County
Board of Commissioners on the sale of the property described above.
3) Upon concurrence by the Wayne County Board of Commissioners, the City Council further authorizes and
empowers City staff to execute the instruments necessary to convey the property to the Offerors.
4) The terms of the final sale are:
a) Buyer must pay with cash at the time of closing.
b) Earnest moneys received shall be applied to purchase price.
c) Buyer must pay closing costs.
d) Buyer must recombine his/her portion of lot with his/her adjoining property.
5) The City reserves the right to withdraw the property from sale at any time before ownership is transferred and
2)

recorded.

This resolution shall be in full force and effect from and after this - - - - - - - - - - - - - - - - day of
,2019.

Approved as to Form Only:

Reviewed by:

City Attorney

City Manager
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3- 114 Swan St
1 -Swan St
2 - 917 N. John St
Adjoining Property Owners - Beautanous Coor 919 N. John St

Therese Woods 914, 916, 920 N. Center St

Division of Substandard Lots:
1 - Swan St would be split 50/50 between Ms. Woods and Mr. Coor, approximately as shown by black dotted line.
2-917 N. John St would be split 50/50 between Ms. Woods and Mr. Coor approximately as shown by black dotted line.
3- 114 Swan St would be transferred to Mr. Coor in full. Other adjoining property owner had no interest in splitting the parcel.

of I

5113/2019, 6:51 PM
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GENERAL ASSEMBLY OF NORTH CAROLINA
SESSION 2003
SESSION LAW 2004-94
SENATE BILL 1370
AN ACT TO CHANGE THE PROCEDURE FOR DISPOSAL OF SURPLUS
STANDARD AND SUBSTANDARD LOTS BY TilE CITY OF GOLDSBORO
AND WAYNE COUNTY.
The General Assembly of North Carolina enacts:
SECTION l.(a) Notwithstanding the provisions of Article 12 of C!!aE_ter
l60A of the General Statute~, the following proccilures may be utilized b_y the Cit_y of
Goldsboro relative to the sale of surplus real property owned alone by the City or jomtly
owned by the City and by Wayne County.
SECTfON l .(b) Substandard surplus real property may be disposed of under
the following procedures:
( 1)
The City Clerk will notify the Planning and Community Development
Department of the City's receipt of subStandard surplus property.
(2)
The Planning and Community Development Department will 1dentify
aU contiguous property owners.
(3)
The Planning and Community Development Department wilJ
detennine if any of the adjoining parcels are substandard.
(4)
If only one of the adjacent lots 1s substandard, the owner of that lot
will be deeded the City's surplus lot if the owner elects in writing to
receive title to the property in return for one dollar ($1 .00).
(5)
If more than one adjoining parcel to the surplus property is
substandard, the Planning and Community Development Department
will contact these property owners to determine their interest in
receiving the substandard lot. If more than one adjoining property
owner elects in writing to receive title to a portion of the substandard
lot, the property wilT be divided in order to create two standard
adjoining lots.
(6)
If dividing the substandard lot among adjoining property owners does
not create two standard lots, ownership of the entire lot will be
awarded to the owner of the adjoining lot with the greater degree of a
substandard condition. If not accepted by this adjoining owner, then
the lot will be awarded to the other adjoinmg owner.
(7)
If the property adjacent to a substandard lot is standard in nature, the
property will be divided among the adjoining property owners. If only
one adjoining standard property owner shows interest in the standard
lot, full property ownership will be awarded to this owner.
SECTION l.(c) Standard surplus real property may be disposed of under the
following procedures:
( I)
The City Clerk will notify the Planning and Community Development
Department ofthe City's receipt of standard real surplus property.
(2)
The Planning and Community Development Department will Identify
all contiguous property owners.
(3)
The Planning and Community Development Department will
detennine if any of the adjoining parcels are substandard.
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If a substandard lot adjoins a standard City surplus lot and the property
owner agrees to pay fifty percent (50%) of the tax value of the surplus
lot, this lot will be sold to the owner of the substandard lot at this price
without soliciting further additional bids.
(5)
If more than one adjoining property is substandard and both property
owners are willing to share in the minimum asking price of fifty
percent (50%) ofthe total property tax value of the standard lot, the lot
m question will then be subdivided between the two adjoining prope~
owners of substandard lots without soliciting further btds provJded thts
division creates two standard lots. If not accepted by this adjoining
owner, then the lot will be awarded to the other adjoining owner.
(6)
When all adjacent lots are standard in nature, the Finance Department
will conduct the sale of the standard swplus lot. Standard surplus lots
will be offered for sale in accordance with the provisions of
G.S. 160A-266, provided however, the minimum sales price will be at
least fifty percent (50%) of the property's tax value. No bid for the lot
under fifty percent (50%) of the property's tax value may be accepted
by the City council.
SECTION 2. When selling standard properties, the City of Goldsboro will at
a minimum:
(1)
Notify the adjacent property owners and individuals and entities who
have bid on surplus property in the past as well as all local real estate
finns.
Place upon the property a "For Sale" sign .
2)
3)
Place a nonlegal advertisement in a local newspaper.
4)
Arrange for the broadcast of at least one pubhc service announcement
on a lOcal radio station and P ACC 10 TV.
SECTION 3. The City of Goldsboro will contact the County of Wayne for
its concurrence prior to beginning the sale of substandard and standard lots which are
jointly owned by both governmental entities.
SECTION 4. This act becomes effective July I , 2004.
In the General Assembly read three times and ratified this the I 3th day of
July, 2004.
(4)

!

s/ Beverly E. Perdue
President of the Senate

sl James B. Black
Speaker of the House of Representatives
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Carol Bowden
From:

Sent:
To:

Subject:

Bailey, Courtney <courtney.bailey@ncdcr.gov>
Friday, March 22, 2019 8:14AM
City and County Clerks
[EXTERNAL] - RE: [clerks] Records Retention Schedule

The remaining standards of the 2012 Municipal schedule (those not included in the new General Schedule for Local
Government Agencies) are still in effect:
•
Airport Authority Records
•
Animal Control and Shelter Records
•
Building Inspection Records
•
Emergency Services and Fire Department Records
•
Fleet Maintenance Records
•
Law Enforcement Records
•
Parks and Recreation Records
•
Planning and Zoning Records
•
Public Housing and Redevelopment Commission
•
Public Transportation Systems
•
Public Utilities and Environmental Management Records
•
Street Maintenance, Public Works, and Engineering
• Tax Records
These parts of the schedule are currently under review, and a new version of the Municipal schedule will released
January 2020. And a new schedule for Law Enforcement Agencies will be released January 2021. You can find the entire
calendar of schedule updates on our blog. If you'd like to be part of this process, please let us know.
Courtney Bailey
Records Analyst
Government Records Section
State Archives of North Carolina
(919) 814-6918
E-mail correspondence to and from this address may be subject to the North Carolina Public Records Law "NCGS.Ch.l32" and may be disclosed to
third parties by an authorized state official.

From: Jennifer Ayre <JAyre@ci.fay.nc.us>
Sent: Thursday, March 21, 2019 4:48 PM
To: City and County Clerks <clerks@listserv.unc.edu>
Subject: [clerks] Records Retention Schedule

Good Afternoon All!
Our board adopted tbe 2019 Local Government Agencies Retention Schedule at it's last meeting. It was brought to my
attention that tbe new schedule has nothing regarding the old Standard 9 Law Enforcement Records. Does Law
Enforcement have a new schedule coming, or do they continue to use the old schedule from 2012?
1
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RECORDS RETENTION AND DISPOSITION
SCHEDULE

GENERALRECORDSSCHEDU[E
FOR LOCAL GOVERNMENT
AGENCIES

Issued By:

•m•••
c••~•

ill~~

•c•••

NC DEPARTMENT OF
NATURAL AND CULTURAL RESOURCES
~

North Carolina Department of Natural and Cultural Resources
Division of Archives and Records
Government Records Section

March 1, 2019

.. . .
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2019 local Government Agencies
General Records Retention and Disposition Schedule
The records retention and disposition schedule and retention periods governing the records series liSted herein are
hereby approved. In accordance with the provisions of Chapters 121 and 132 of the General Statutes of North
Carolina, it is agreed that the records do not and will not have further use or value for offidal business, research, or
reference purposes after the respective retention periods specified herein and are authorized to be destroyed or
otherwise disposed of by the agency or official having custody of them without further reference to or approval of
either party to this agreement. The local government agency agrees to comply with 07 NCAC 04M .0510 when
deciding on a method of destruction. Confidential records will be destroyed in such a manner that the records
cannot be practicably read or reconstructed. However, records subject to audit or those legally required for ongoing
official proceedings must be retained until released from such audits or official proceedings, notwithstanding the
instructions of this schedule. Public records, Including electronic records, nat listed In this schedule are not
authorized to be destroyed.
All local government agencies and the Department of Natural and Cultural Resources agree that certain records
series possess only brief administrative, fiscal, legal, research, and reference Vlllue. These records series have been
designated by retention periods that allow these records to be destroyed when "reference value ends." All local
government agencies hereby agree that they will establish and enforce internal policies setting minimum retention
periods for the records that Natural and CUltural Resources has scheduled with the disposition instruction "destroy
when reference value ends." If a local government agency does not establish Internal policies and retention periods,
the local government agency is not complying with the provisions of this r!llention schedule and is not authorized
by the Department of Natural and cultural Resources to destroy the records with the disposition Instruction "destroy

when reference value ends."
All local government agencies and the Department of Natural and Cultural Resources concur that the long-term
and/or permanent preservation of electronic records requires additional commitment and active management by
the agency. Agencies agree to comply with all policies, standards, and best practices published by the Department
of Natural and Cultural Resources regarding the creation and management of electronic records.
It is further agreed that these records may not be destroyed prior to the time periods stated; however, for sufficient
reason they may be retained for longer periods. This schedule supersedes the general standards in all previous local
government retention and disposition schedules and is to remain in effeci from the date of approval until it is
reviewed and updated.

APPROVAL RECOMMENDED

~/4nL,

1~~2.~

~unci~aecoy9tv Clerk 'lf.ManJJiarJ
~r t- fo
e

Sarah E. Koonts, Director

Division of Archives and Records

T1tle:

APPROVED

a.c;r...o.~m
. _uSl H. Hamilton, Secretary
Title:

Department of Natural and Cultural

Resources~
Municipality/County:

~I\.€__
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EXECUTIVE SUMMARY
./ According to G.S. § 121-5(b) and G.S. § 132-3, you may destroy public records only with the
consent of the Department of Natural and Cultural Resources (DNCR). The State Archives
of North Carolina is the division of DNCR charged with administering a records
management program. This schedule is the primary way the State Archives of North
Carolina gives its consent. Without approving this schedule, your agency is obligated to
obtain the State Archives of North Carolina's permission to destroy any record, no matter
how insignificant .
./ Each records series listed on this schedule has specific disposition instructions that will
indicate how long the series must be kept in your office. In some cases, the disposition
instructions are simply "retain in office permanently," which means that those records
must be kept in your office forever. In other cases, the retention period may be "destroy
in office when reference value ends." An agency may have reference copies of materials,
meaning "a copy of a record distributed to make recipients aware of the content but not
directing the recipient to take any action on the matter" (from Richard Pearce-Moses, A
Glossary of Archival and Records Terminology). Your agency must establish and enforce
internal policies by setting minimum retention periods for the records that the State
Archives of North Carolina has scheduled with the disposition instructions, "destroy when
reference value ends."
./ E-mail is a record as defined by G.S. § 121-5 and G.S. § 132. It is the content of the e-mail
that is critical when determining the retention period of a particular e-mail, including
attachments, not the media in which the record was created. It is important for all agency
employees and officials to determine the appropriate records series for specific e-mails
and retain them according to the disposition instructions .
./ The State Archives of North Carolina recommends that all agency employees and officials
view the tutorials that are available online through the State Archives website in order to
familiarize themselves with records management principles and practices. The State
Archives of North Carolina's online tutorials include topics such as records management
and scanning guidelines .
./ The State Archives of North Carolina provides microfilming services for the minutes of
major decision-making boards and commissions. Once those records are filmed, we will
store the silver halide negative (original) in our security vault. There is a nominal fee for
filming and duplicating film. Contact the Records Management Analyst in charge of
microfilm coordination for the most current information.

ii

Attachment D Page 6

MANAGING PUBLIC RECORDS IN NORTH CAROLINA
Q. What is this "records retention and disposition schedule"?
A.

This document is a tool for the employees of local government agencies across North Carolina to use
when managing the records in their offices. It lists records commonly found in agency offices and gives an
assessment of their value by indicating how long those records should be retained. This schedule is also
an agreement between your agency and the State Archives of North Carolina.
This schedule serves as the inventory and schedule that the State Archives of North Carolina is directed by
G.S. § 121-S(c) and G.S. § 132-8 to provide. It supersedes all previous editions, including all amendments.

Q. How do I get this schedule approved?
A. This schedule must be approved by your governing body for use in your agency. That approval should be
made in a regular meeting and recorded as an action in the minutes. It may be done as part of the
consent agenda, by resolution, or other action.

Q. Am I required to have all the records listed on this schedule?
A.

No, this is not a list of records you must have in your office.

Q. What is "reference value"?
A.

Items containing "reference value" in the disposition instructions are generally records that hold limited
value, which is typically restricted to those documenting routine operations within the office. A minimum
retention period should be established by the office for any items containing the phrase "destroy in office
when reference value ends" in the disposition instructions.

Q. Do the standards correspond to the organizational structure of my agency?
A.

Records series are grouped into standards to make it easier for users to locate records and their
disposition instructions. You may find that the groupings reflect the organizational structure of your
agency, or you may find that records are located in various standards depending on the content ofthe
record. The intent of the schedule's organization is to provide an easy reference guide for the records
created in your agency.

Q. What if I cannot find some of my records on this schedule?
A.

Q.

Sometimes the records are listed in a different standard than how you organize them in your office. Be
sure to check the Index and utilize the search function on the PDF version ofthe schedule to facilitate the
location of records series. If you still cannot locate your records on the schedule, contact a Records
Management Analyst. We will work with you to amend this records schedule so that you may destroy
records appropriately.

What are public records?
A. The General Statutes of North Carolina, Chapter 132, provides this definition of public records:
"Public record" or "public records" shall mean all documents, papers, letters, maps, books,
photographs, films, sound recordings, magnetic or other tapes, electronic data-processing records,
artifacts, or other documentary material, regardless of physical form or characteristics, made or
received pursuant to law or ordinance in connection with the transaction of public business by any
agency of North Carolina government or its subdivisions. Agency of North Carolina government or its
subdivisions shall mean and include every public office, public officer or official (State or local, elected
or appointed), institution, board, commission, bureau, council, department, authority or other unit of
government of the State or of any county, unit, special district or other political subdivision of
government.

iii
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Q. Is any person allowed to see my records?
A. Yes, except as restricted by specific provisions in state or federal law. G.S. § 132-6 instructs:
" Every custodian of public records shall permit any record in the custodian' s custody to be inspected
and examined at reasonable times and under reasonable supervision by any person, and shall, as
promptly as possible, furnish copies thereof upon payment of any fees as may be prescribed by law .
... No person requesting to inspect and examine public records, o r to obtain copies thereof, shall be
required to disclose the purpose or motive for the request. "

Q. What about my confidential records?
A. Not all government records are open to public inspection. Exceptions to the access requirements in G.S.
§ 132-6 and the definition of public records in G.S. § 132-1 are found throughout the General Statutes.
You must be able to cite a specific provision in the General Statutes or federal law when you restrict or
deny access to a particular record.

Q. Am I required to make available to the public copies of drafts that have not

been approved?
A. Yes, even if a report, permit, or other record has not been fina lized, it is still a public record subject to
request. Any record that is not confidentia l by law must be provided when a request is received, whether
it is "finished" or not.

Q. What do I do with permanent records?
A. Permanent records should be maintained in the office that created the records, forever.
The Department of Natural and Cultural Resources (DNCR) is charged by t he General Asse mbly with the
administration of a records management program (N.C.G.S. §121-4 (2) and §132-8.1) and the
maintenance of "a program for the selection and preservation of public records considered essential to the
operation of government and to the protection of the rights and interests of persons" (§132-8.2).
Permanent records with these characteristics require preservation duplicates that are human-readable
(paper or microfilm). Some examples of these characteristics include:
•
•
•
•

Affect multiple people, without regard to relation
Have significance over a long span of time
Document governance
Document cit izenship

Examples of records with these characteristics:
•

M inutes of governing bodies at the state and local levels are the basic evidence of ou r system of
governance, and are routinely provided for the public to read.
• Records, such as deeds and tax scrolls, about land document changes in ownership and condition .
Counties maintain offices expressly for the purpose of making t hose records available to the public.
Other records in local and state governments document potentia l public health hazards, such as
hazardous materials spills.
• Adoptions, marriages, and divorces document changes in familial relationships and document
citizenship. Though adoptions are confidential (not available for public inspection), they document
citizenship and changes in inheritance and familial succession.
• Court records, such as wills, estates, and capital cases, affect people within and across family groups,
are made available for public inspection, and often involve transactions related to the examples above.
See the Human-Readable Preservation Duplicates policy issued by the North Carolina Department of
Natural and Cultural Resources (https://archives.ncdcr.gov/documents/ human-readable-preservationduplicates) and check with a records analyst to determine whether your permanent records require a
preservation duplicate.

iv
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Q. What is historical value?

A. Historical records document significant events, actions, decisions, conditions, relationships, and similar
developments. These records have administrative, legal, fiscal, or evidential importance for the
government or its citizens. Call a Records Management Analyst for further assistance in assessing
historical value.

Q.

What if I do not have any records?
A. Nearly every position in government generates, receives, or uses records. Computer files of any kind,
including drafts and e-mail, are public records. Even if your records are not the official or final version,
your records are public records. Not all records have high historical, legal, or fiscal value, but they all must
be destroyed in accordance with the provisions of the appropriate records schedule.

Q. May I store our unused records in the basement, attic, shed, etc.?

A. Public records are public property. Though we encourage agencies to find places to store records that do
not take up too much valuable office space, the selected space should be dry, secure, and free from pests
and mold. Your office must ensure that records stored away from your main office area are well
protected from natural and man-made problems while remaining readily available to your staff and the
public.

Q. Our old records are stored in the attic, basement, or off-site building, etc.

Are we required to provide public access to these records?
A. Yes, as long as the records are not confidential by law. You should also be aware that confidentiality can
expire.

Q. Aren't all our old records at the State Archives of North Carolina?

A. Probably not. The State Archives of North Carolina collects only very specific types of records from local
government offices. Contact a Records Management Analyst for more information about which records
are held or can be transferred to the State Archives of North Carolina for permanent preservation.

Q. I found some really aid records.

What should Ida with them?

A. Call a Records Management Analyst. We will help you examine the records and assess their historical
value.

Q. Can I give my old records to the historical society or public library?

A. Before you offer any record to a historical society, public library, or any other entity, you must contact a
Records Management Analyst. Permanent records must be kept either in your offices or at the State
Archives of North Carolina.

Q.

Whom can I col/ with questions?
A. If you are located west of Statesville, call our Western Office in Asheville at (828) 296-7230 extension 224.
If you are east of Statesville, all the way to the coast, call our Raleigh office at (919) 814-6900.

v
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AUDITS, LITIGATION, AND OTHER OFFICIAL ACTION
Q. Why is there an asterisk in the disposition instructions of so many items on

this schedule?
A. No record involved in a pending or ongoing audit, legal, or other official action may be
destroyed before that audit or action is resolved.
A legal hold or litigation hold means that records that are the subject of the legal hold or litigation hold
must be preserved and thus must not be destroyed until officially released from the hold. A legal hold or
litigation hold is placed when either an official discovery order is served on the agency requesting the
production of the records in question (for a litigation, regulatory investigation, audit, open records
request, etc.) or litigation is pending and the agency is thus on notice to preserve all potentially relevant
records. You must also ensure that for a claim or litigation that appears to be reasonably foreseeable or
anticipated but not yet initiated, any records (in paper or electronic formats) relevant to such a claim or
litigation are preserved and not destroyed until released by your General Counsel. The records in
question must not be destroyed until the completion of the action and the resolution of all issues that
arise from it regardless of the retention period set forth in this schedule.
We have used an asterisk(*) in the disposition instructions to mark records series that are commonly
audited, litigated, or may be subject to other official actions. However, any record has this potential.
Records custodians are responsible for being aware of potential actions, and for preventing the
destruction of any record that is, or may be reasonably expected to become, involved in an audit, legal, or
other official action.
Records used during routine audits may be destroyed when the governing body accepts the audit, if the
records have completed the retention period listed in this schedule. If time remains in the retention
period, the records must be maintained for the remainder of the period. The auditor's working papers
must be kept according to the schedule. (See AUDITS: PERFORMANCE, page 2, item 8, and AUDITS:
FINANCIAL, page 19, item 6.) Should a dispute arise over an audit, the records that were audited should
be retained until that dispute is resolved.
The attorney representing the agency should inform records custodians when legal matters are concluded
and records will no longer be needed. Following the conclusion of any legal action, the records may be
destroyed if they have met the retention period in the schedule. Otherwise, they should be kept for the
remaining time period.

vi
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TRANSITORY RECORDS
Transitory records are defined as "record[s] that [have] little or no documentary or evidential value and that need

not be set aside for future use." 1
According to North Carolina General Statutes§ 121 and§ 132, every document, paper, letter, map, book,

photograph, film, sound recording, magnetic or other tape, electronic data processing record, artifact, or other
documentary material, regardless of physical form or characteristics, made or received in connection with the
transaction of public business by any state, county, municipal agency, or other political subdivision of government
is considered a public record and may not be disposed of, erased, or destroyed without specific approval from the
Department of Natural and Cultural Resources.
The Department of Natural and Cultural Resources recognizes that some records may have little or no long-term
documentary or evidential value to the creating agency. These records are often called "transitory records." The
following questions and answers discuss types of transitory records commonly created in state government. They
may be disposed of according to the guidance below. However, all public employees should be familiar with the
General Schedule for State Agency Records, their office's Program Records Retention and Disposition Schedule,
and any other applicable guidelines for their office. If any of these documents require a different retention period
for these records, follow the longer of the two retention periods. When in doubt about whether a record is
transitory, or whether it has special significance or importance, retain the record in question and seek guidance
from the analyst assigned to your agency.

Q. What do I do with routing slips, fax cover sheets, "while you were out"

slips, memory aids, etc.?
A. Routing slips and transmittal sheets adding no information to that contained in the transmitted material
have minimal value after the material has been successfully transmitted. These records may be destroyed
or otherwise disposed of after receipt of the material has been confirmed.
Similarly, "while you were out" slips, memory aids, and other records requesting follow-up actions
(including voicemails) have minimal value once the official action these records are supporting has
been completed and documented. Unless they are listed on the General Schedule for State Agency
Records or your office's Program Records Retention and Disposition Schedule, these records may be
destroyed or otherwise disposed of once the action has been resolved.

Q. What about research materials, drafts, and ather working papers used to

create a final, official record?
A. Drafts and working papers are materials, including notes and calculations, gathered or created to assist in
the creation of another record. All drafts and working_papers are public records subject to all provisions
of General Statute§ 132, but many of them have minimal value after the final version of the record has
been approved, and may be destroyed after final approval, if they are no longer necessary to support the
analysis or conclusions of the official record. Drafts and working documents which may be destroyed

after final approval include:

1

•

Drafts and working papers for internal and external policies

•

Drafts and working papers for internal administrative reports, such as daily and monthly
activity reports

•

Drafts and working papers for internal, non-policy-level documents, such as informal
workflows and manuals; and

A Glossary of Archival and Records Terminology, Richard Pearce-Moses (2005)

vii
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•

Drafts and working papers for presentations, workshops, and other explanations of agency
policy that are already formally documented.

Q . What if I have forms designed and used solely to create, update, or modify

records in an electronic medium?
A. If these records are not required for audit or legal purposes, they may be destroyed in office after
completion of data entry and after all verification and quality control procedures. However, if the forms
contain any analog components that are necessary to validate the information conta ined on them (e.g. a
signature or notary's seal), they should be retained according to the dispositio n instructions for the
records series encompassing the forms' function .
See also the State Archives of North Carolina's guidance on digital signatures found at:
https:ljarchives.ncdcr.gov/documents/digital-signature-policy-guidelines

viii
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LEGEND FOR RECORDS SCHEDULE
This records retention and disposition schedule applies to records in all media, unless otherwise
specified.
-symbol designating that one or more records in this series may be confidential or may include
confidential information.
Item#- an identifying number assigned to each records series for ease of reference.
Series- "a group of similar records that are .. . related as the result of being created, received, or used
in the same activity." (From Richard Pearce-Moses, A Glossary of Archival and Records
Terminology) . Series in this schedule are based on common functions in government offices.
Records Series Title- a short identification of the records in a series, based on their common function.
Series Description- a longer description of the records in a series, often including the types of records
that can frequently be found in that series. This information is included underneath t he Records
Series Title .
Disposition Instructions- instructions dictating the length of time a series must be retained and how
the office should dispose of those records after that time.
Citation- a listing of references to statutes, laws, and codes related to the records series. Cit ations can
include:
Authority: governing the creation of records
•
•
Confidentiality: limiting access to public records
•
Retention: setting a retention period
Throughout this schedule, items that cross-reference other items within this schedule are indicated with
bold, uppercase letters. If you hover your cursor over one of these items, you will see the hand tool that
will enable you to click on the item to follow the link to that location.
AUDITS: PERFORMANCE
Records concerning inter nal and external audits
conducted to assess the function of government
programs. Includes reports, working papers,
cor recti ve measures, and other related records.
See also AUDITS: FINANCIAL, page 20, item 6.
Sample records series title and description with cross-reference
included

No destruction of records may take place if litigation or audits are pending or reasonably anticipated.
See also AUDITS, LITIGATION, AND OTHER OFFICIAL ACTIONS, page vi.

ix
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NC DEPARTMENT OF
NATURAL AND CUt.TURAt. RESOURCES

STANDARD 1: ADMINISTRATION AND MANAGEMENT RECORDS
Official records pertaining to the authority, operating philosophy, methods, primary functions, and routine office admi nistration of local agencies.

ST"ANDARD l : ADMINISTRATION AND MANAGEMENT RECORDS
ITEM#
RECORDS SERIES TITLE

1.

-- - >

DISPOSITION INSTRUCTIONS

ABSTRACTS OF MUNICIPAL ELECTIONS

Destroy i n office when reference value ends.i·

Copies of abstracts prepared by the County Board of
Elections and forwarded to the municipal clerk.

Agency Policy: Destroy in office after

I

1

CfTATION

Author ity:
G.S. § 163·300

Retention Note: Official record mai ntained permanentl y by the
County Boord of Elections.

ACCREDITATION RECORDS

2.

Destroy in office 5 years after superseded or obsolete.

Records documenting accreditations and certifications
received by the agency. Includes applications, final
reports, and other related records.

3.

ADMINISTRATIVE DIRECTIVES, REGULATIONS, AND
RULES

b)

Destroy in office remaining records after 3 years.

4.

AGENDA AND MEETING PACKETS

a)

Retain in office records with historical value permanently.

Includes agendas and copies of supporting
documentation submitted and discussed during
meetings of public bodies. Also includes
documentation of outside meetings attended by
agency personnel.

b)

a)

Aut hority:
lOA NCAC48B

Retain in office official copy permanently.

Destroy in office remaining records when reference value
ends.t
Agency Policy: Destroy in office after

See also MINUTES OF PUBUC BODIES, page 11, item

42.

• No destruction of records may to ke place if audits or litigation ore pending or reasonably anticipated. See AUDfTS, UT/GATION, AND OTHER OFFICIAL ACTION,
page vi.

t See signature page.

The agency hereby agrees that it will establish and enforce internal policies setting minimum retention periods for the records that

Natural and Cultural Resources has scheduled with the disposition instruction -destroy when reference value ends.- Please use the space provided.

1
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NC DEPARTMENT OF

NATURAL AND CULTURAL RESOURCES
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ITEM#

-

DISPOSm ON INSTRUCTIONS

RECORDS SERIES TITLE

5.

••

APPLICATIONS FOR APPOINTMENT

a)

Ap plications and related records received f rom
individuals applying for appointments to serve on
public boards, commissions, cou ncils, and comm ittees.

Destr oy i n office records concerning appointed i ndividuals
1 year after expirat ion of t erm.

b)

Destroy i n office r emai ning records when reference value

-·- _.

.. i

CITATION

ends.t

1

Agency Policy: Destr oy i n office after

6.

APPOINTMENT REPORTS

Destr oy i n o ffice after 2 years.

Includes annual appoi ntment reports filed wit h t he NC
Department of t he Secretary of State.

7.

8.

AUDIO AND VIDEO RECORDINGS OF MEETINGS

Destroy in office after approval of official w ritten minutes.

See also MINUTES OF PUBLIC BODIES, page 11, item
42.

NOTE: If t hese serve as t he official minutes, as allowed by G.S. §
143-318.10 (e}, their retention sh ould be permanent. These
disposition instructions apply to recordings produced solely for
the purpose of generating officio / written minut es.

AUDITS: PERFORMANCE

a)

Records concerning internal and external audits
conducted to assess the function of government
programs. Includes reports, working papers,
corrective measures, and other related records.

Ret ain i n office permanently r eports related to internal
compliance or operational audits, hazardous mat erial, or
t hose t hat d ocument a significant change in agency
practices.

b)

Destroy in office re maining audit reports after 10 year s.

c)

Destroy in office documentation of corrective measures 2
years after t heir implement ation .

d)

Dest roy in office working papers a nd remaining r ecords
w hen superseded or obsolete.

See also AUDITS: FINANCIAL, page 19, item 6.

--

Authority:
G.S. § 143-157.1

• No destruction of records may take place if aud its or litigat ion are pending or reasonably anticipa ted. See AUDITS, u nGATION, AND OTHER OFFICIAL AcnON,
page vi.
t See signature page. The a gency hereby a grees that it will establish and enfor ce internal policies setting minimum reten tion periods f or the records that
Na tural and Cultural Resources has scheduled with the disposition instruction *destroy when reference value ends. • Please use the space provid ed.

2
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ITEM#

<

C<<
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--··

RECORDS SERIES TITLE

9.

@

10.

-·

.-..
.... .
STANDARD 1 : ADMINISTRATION AND MANAGENIENT RECORDS
--

- - .. .. .

q

..
-·

.;.

DISPOSITION INSTRUCTIONS

BLUEPRINTS AND SPECIFICATIONS

a)

Blueprint s and specifications of agency owned
buildings and facilities. Includes as-built plans and
related records concerning approved changes.

Transfer as- built drawings to new owner when agency
relinquishes ownership of building or facility,

b)

Retain in office as-built drawi ngs for life of structure and
then destroy.

c)

Destroy in office blueprints, f loorplans, and other
preliminary design and construction documents when
superseded or obsolete.

BONDS

'<

RESOURCES

CITATION

Confidentiality:
G5, § 132-L7

1

Destroy in office 5 years after expiration or cancellation.

Records documenting writte n gu arantees f rom a third
party, including bid bonds, payment bonds,
performance bonds, and surety bonds.

See also BIDS FOR PURCHASE, page 20, item 10, and
PROJECTS, page 14, item 53.

1 1-

BULLETINS

Destroy in office when superseded or obsolete.

Internal information sharing materials that circulate
information w ithin t he agency. Also includes
memoranda and newsletters.

12-

BUSINESS CERTIFICATION RECORDS

a)

Applications and supporting documentation submitted
by businesses to be certified as a Small Bu siness
Enter pr ise (SBE) or ot her classification.

Destroy in office all docu mentation 3 years after most
recent recertificat ion .

b)

If certification was never issued, dest roy in office all
documentation when refer ence value ends.t
Agency Policy: Destroy i n office after

13.

BUSINESS DEVELOPMENT SUBJECT FILE

Dest roy in office after 3 years.

14-

CALENDARS OF EVENTS AND APPOINTMENTS

Dest roy i n office when superseded or obsolete.

• No destruction of records may take place if audits or litigation ar e pending or reasonably anticipated. See AUDITS, LITIGATION, AND OTHER OFFICIAL ACTION,
page vi.
See signature page. The agency hereby agrees t hat it will esta blish and enfor ce internal policies setting min imum retention periods for the records that
Natural and Cultural Resources has scheduled with the disposition instruction *destroy when reference value ends.* Please use the space provided.

t

3
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The complete Records Retention Schedule can
be found in the office of the Clerk to the Board,
on the 4th floor of the courthouse, 224 E. Walnut
Street, Goldsboro, NC 27530.
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Attachment E

NORTH CAROLINA
WAYNE COUNTY
RESOLUTION #2019-17: A RESOLUTION IN SUPPORT OF SENATE BILL 377, THE
MILITARY BASE PROTECTION ACT
WHEREAS, the Wayne County Board ofConnnissioners, Wayne County Military
Affairs Committee, Business Leaders of Wayne County, and its citizens recognize the
importance of Seymour Johnson Air Force Base to the safety of our nation's defense and the
vitality of our County and state; and
WHEREAS, a primary goal of the Wayne County Military Affairs Commission is to
support and enhance Seymour Johnson Air Force Base and its missions; and
WHEREAS, the airspace surrounding North Carolina's installations and ranges is
critical to the missions of the Services in conducting training and operations; and
WHEREAS, North Carolina's installations are critical to the long-term economic vitality
of the State and are viewed as strategic assets important to both National Security and the North
Carolina economy, more specifically for Wayne County, Seymour Johnson Air Force Base.
WHEREAS, Senate Bill 3 77, the Military Base Protection Act provides that the
construction, operation, or expansion activities associated with a wind energy facility shall be
prohibited in any location included in the area designated in red as "Significant" on the map
entitled "Vertical Obstruction Impact on the NC Military Mission," as the impacts of vertical
obstructions in this area have been determined to be significantly high, with a high risk for
degrading safety and the military's ability to perform aviation training.
NOW, THEREFORE, BE IT RESOLVED that the Wayne County Board of
Connnissioners does hereby express its support for Senate Bill 377, in protection of North
Carolina's military installations.
Adopted this the 4th . "

·--

a

a.- '-•

c;)p..
A. Joe Gurley, III, Chairman
Wayne County Board of Connnissioners

Carol Bowden
Clerk to the Board
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WAYNECOUNTY
NO.IH C A .OliNA

TO:

Wayne County Board of Commissioners

FROM:

Craig Honeycutt- County

DATE:

June 3, 2019

RE:

EMS Billing Services - EM Tech Revenue Management

Man~

The Board of Commissioners approved the award of our EMS billing services to be awarded to Em Tech
Revenue Management at the May 21st board meeting. Due to the tight deadline of going live with them
July 1, 2019 the committee respectfully request the Board of Commissioners approve the contract fo r
EMS billing services subject to the County attorney' s approval. Our attorneys are in the process of
reviewing the final draft of the contract.

?AG~

COUNTY

OF

BU:JGE~
OPERATO~

~ANIC~

ACCOUNT #

RICE

WA':'NE
AD~USTMI:;NTS

1

SD:T

UPDATE
TYPE

DESCRIPTION

Al'10UNT

DA?t:

TRANS #

-----------------------------------------------------------------------------------------------------------------------------------632.4538.480
1~0.9868.988.632

1lC.399:C.99l
632.398~.980.118

667.6160.480
667.6160.518
624.7410.480
624.399:'._.991
885.4250.480
1::_0.4260.351
1~0.9880.980.885
883.3981.980.~10

llO. 6110.262
110.3611.330.018
126.5304.190
126.530,.262
110.4330.510
110.4330.352
116.5600.497.001
116.3833.840.004
126.5302.497.006
126.3530.330.001
126.5302.497.003
126.3530.330.001
:10.4390.131
110.4390.180
110.4390.181
110.4200.991.001
465.5922.630.001
465.3991.991
118.4310.261.002
110.3317.330

:::NO:;:R~C':' COSTS
BA
?RANSFERS ?0 AIRPORT FCNQ
BA
FUND BA~ANCE APPROPR~ATED
BA
?RANSFERS FROM 110
BA
INDIRECT COST
BA
CAP:::TAL OUTLAY - EQUIPMENT
BA
INDIRECT COSTS
BA
EAR\INGS A?PRO?RIAT~D
BA
IND:;:REC? COST
BA
MAIN & REP - BLQGS & GRDS
BA
?RANSFER TO FLEET MANAGCMEKT i:~UNO
BA
T~NSFERS FROM 110
BA
l\'ON-CAPITAI.· COMPUTER EQUIPMENT
BA
LSTA EDGE GRANT
BA
PROFESSIONAL SERVICES
BA
NON-CAPITAL COMPUTER EQUIPMENT
BA
CAPITAL OUTLAY - EQUIPMENT
BA
!'JI..AIKT & REPAIRS - EQUI?~ENT
BA
DIRECT SERVICE - FANS
BA
DONATIONS - FANS/HEATERS
BA
PROGRSSS EN2RGY -ENERGY NE~GHBOR FUND
BA
ADMIN:::STRATION
BA
SHARE THE WARMTH
BA
ADMIN:!:STRATION
BA
BENEF:!:T PAYMENTS
BA
BENEFIT PAYMENTS - FICA
BA
BENEFIT PAYMENTS - MED
BA
CONTI~GENCY - MERIT INCREASES
BA
CAPITAL OUTLAY - ADV MFG CENTER
BA
Fund balance appropriated
BA
OFF SUP- NON CAPITAL FURN & EQ-CONTR SUBBA
CONTROL SUBSTANCE TAX
BA

J!::TPCRT
JETPORT
JETPORT
JETPORT
l'llAXWELL
i"..AXWELL
SOLID WASTE
SOLID WASTE
FLEET
FLEET
FLEET
FLEET
LIBRARY
LIBRARY
DSS
DSS
OES
OES
SOA
SOA
DSS
DSS
DSS
DSS
SEP ALLOWANCE
SEP ALLOWANCE
SEP ALLOWANCE
SEP ALLOWANCE

wee
wee

SHE!UFF
SHERIFF

9638.00 C6/1C/l9
9638.00 06/lC/19
9638.00-06/10/19
9638. 00-06/10/19
6295. 00 06/10/19
6295. 00-06!10/19
21743.00 06/10/19
21743.00-06/10/19
77241.00 06/10/19
7724l.00-06/10/l9
77241.00 06/10/19
77241.00-06/10/19
8000. 00 06/10/19
8000. OC-06/l0/19
~2475.00 06/l0/19
12475.00-06/10/19
5682.00 06/10/19
5682.00-86/10/19
657. cc 86/10/19
657.00-06/10/19
10216.05-06/10/19
10216.05 06/10/19
1736.84-06/10/19
1736.84 06/10/19
18901.00 06/10/19
925.00 06/10/19
2160.00 06(10/19
21986.00-06/10/19
3500008.00 06/10/19
3500000.00-06/10/19
1398.92 06/10/19
1398. 92-06/10/19

TOTAL DEBITS

3, 763,947.81

TOTAL CREDITS:

3,763,947.81-

NET ADJUSTMENTS:

0. 0 0

35200880974
35200080975
35200080976
35200080977
35200080978
35200080979
35200080980
35200080981
35200080982
35200080983
35200080984
35200080985
35200080986
35200080987
35200080988
35200080989
35200080990
35200880991
35200080992
35200080993
35200080994
35200080995
35200080996
35200080997
35200080998
35200080999
35200081000
35200081001
35200081002
35200081003
35200081004
35200081005

