
Instructions to Unprotect Document 
 

1. Open the Document in Word 

2. On the ribbon at the top click on the Review tab. 

 

 
 

3. On the right side of the ribbon at the top click on the “Restrict Editing” tab.  

A column will appear on the right. 

 

 
 

4. At the bottom of the column will be a button to “Stop Protection.”  Click it. 

 

 
 

5. Now you are ready to save it and begin editing it. 


