Wayne County Website Instructions
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1. In Firefox go to http://waynegov.com/employee or go to
http://waynegov.com and scroll to the bottom and click on ‘Employee
Portal’.

2. This will open up a sign in window. If you already have your username and
password you can sign in. New users need to click on ‘Create Profile’.
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“ For a more interactive experience please sign in

Sign In

When using an existing account, you will be redirected to the CivicPlus sign in page:

EXISTING ACCOUNT li FACEBOOK

CREATE AN ACCOUNT ! vaHoo!

3. Fill in the Blanks with your name and email. Create your password.



Home > My Account

Create Profile

Welcome! To begin, please complete the registration form below.

First Name* Last Name*

Iﬁrslname Ilastname

Email* Display Name

I‘ I @waynegov.com| |
Use this field if you do not want your real name displayed.

4. Scroll to the bottom and check ‘I agree to the policies, terms and
conditions’

hinng and/or salary decisions, for whatever reason mac

User Authentication:

Because user authentication on the Internet is difficult, t
be involved in User-to-User dealings or control the beha
from claims, demands and damages (actual and consec
disclosed and undisclosed, arising out of or in any way ¢

W | agree to the policies, terms and conditions *

5. Next check the ‘I’'m not a robot’

I'm not a robot

6. If the next window pops up follow the instructions to choose what is asked
for.
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7. Click ‘Create Profile’

8. Click ‘OK’ when this pop up comes up.

if the sites, ir

ness of the s
3 being filled «

nd does not
its on the Si
:t and indire
ich disputes



LATITRALA LIS T TV T g =

e X
I nc-waynecounty.cwlcplus.com says. I

This user has not been validated. Please check your email for a validation
link.
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9. Follow the instructions for validation in your email.

10.Contact the Wayne County IT department by email or cut a Track-IT work
order stating you need access to the county portal. (if one has not already
been created).

11.The IT Department will give you the appropriate access rights to the
Employee Portal if you meet the requirements.
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12.0nce IT has finished activation open Firefox and go to to
http://waynegov.com/72/Employee-Portal or go to http://waynegov.com
and scroll to the bottom and click on ‘Employee Portal’.




