Setting-up a Mobile Home in
the County of Wayne’s Jurisdiction
Step #1:  Visit the Wayne County Planning Department

-located on the 3rd floor of the Jeffrey’s Building 
(134 N. John St., Goldsboro, NC 27533)


-Phone #:  (919) 731-1650 and Fax #:  (919) 705-1815 
-this department enforces land use regulations (subdivisions and mobile home parks), watershed ordinances (storm water and water supply), and junkyard, billboard, noise overlay, and zoning ordinances


A)  Applicants must apply for a Development Permit:
-permit is issued based on specific property addresses within the County of Wayne’s jurisdiction
-in certain circumstances, applicants will be required to provide elevation certificates, storm water calculations, etc.
*no permits can be issued within the City of Goldsboro’s jurisdiction and its one mile extra territorial jurisdiction from the Wayne County Planning Department*
**4 municipalities do not require development permits to be issued, but instead specific towns issue a “Zoning Letter” for a variety of intended uses:
1)  Village of Walnut Creek

2)  Town of Pikeville

3)  Town of Fremont
4)  Town of Mt. Olive**
-permit costs $10.00 each (payable via check or cash only)

-permit expires 1 year from the processing date, but can be updated as necessary 
-applicants must obtain a mobile home tax permit verifying all taxes have been paid
-mobile home tax permits must be obtained from the county tax office where the used mobile home is being moved from (including if the mobile home is being moved from one location in Wayne County to another location in Wayne County)
-brand new mobile homes/never-lived-in mobile homes will not be required to provide a mobile home tax permit
-mobile home tax permits must be conspicuously displayed near the license tag on the rear of the mobile home at all times during the mobile home’s transportation
-applicants must make sure an appropriate HUD Data Plate/Certification Label is visibly present on all mobile homes manufactured after July 1, 1976  

-the HUD Data Plate is a paper label affixed inside the mobile home in a variety of places, such as:  on or near the main electrical panel, in a kitchen cabinet, or in a bedroom closet

-the Certification Label/HUD tag is a metal plate that is affixed to the outside of the manufactured home

-for more information, please visit: 

http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/rmra/mhs/mhslabels 

http://www.ibts.org/services/services-in-the-public-good/hud-label-verification.html 

Step #2:  Visit the Wayne County Environmental Health Department

-located on the 3rd floor of the Jeffrey’s Building 
(134 N. John St., Goldsboro, NC 27533)


-Phone #:  (919) 731-1174 and Fax #:  (919) 705-1815
-this department prevents the spread of communicable diseases through the enforcement of state and local statutes and regulations.  These services include, but are not limited to:  sewage treatment and disposal systems, public swimming pool inspections, food, lodging, and institutional sanitation, lead poisoning prevention, oversight of private well water, and tattoo inspections, etc.
B)  Applicants must apply for an appropriate septic system permit depending on whether or not a specific property needs a new septic system or has an existing septic system that has been used for a mobile home/modular/camper/stick-built residence before in the past
(1)  New Septic Tank/Improvements Permit: 
-only for a specific property address that has never had a septic system before
-permit costs $250.00 (payable via cash or check only)


-permit expires 5 years from issue date

-know the specific address of where the mobile home will be moved to (this can be found on the Development Permit issued from the Wayne County Planning Department under “Property Address”)

-provide a plot plan on a 1” to 60’ scale (or less) that is professionally-drawn by a registered surveyor showing where the septic tank will be located in relation to the mobile home and the exact dimensions of the mobile home and designated driveway
-know the number of bedrooms in the mobile home
-inspection may take up to 2 weeks to be performed (provide a good contact telephone number and the inspector will call before performing this inspection)
-customer will be given an orange sign (to display on the property) and 8 flags (4 flags are for the property corners and 4 flags are for the mobile home)



(2)  Relocation/Reinspection/Existing System Permit:
-only for a specific property address that has an existing septic system that has been used in the past

-permit costs $50.00 (payable via cash or check only)

-permit expires within 90 days of the processing date

-know original property owner’s names and when the septic system was installed to see if this department has a record of the existing septic system
-if no record of the existing septic system is found, the customer must have the existing septic system sized by a septic contractor.  Septic contractors must provide documentation of the size of the septic system’s tank and lines to this department on their business letterhead.

-customer will be given an orange sign to be displayed on the property near the septic system
-inspection may take up to 3 business days to be performed (provide a good contact telephone number and the inspector will call before performing inspection)

Step #3:  Visit the Wayne County Inspections Department
-located on the 3rd floor of the Jeffrey’s Building 
(134 N. John St., Goldsboro, NC 27533)


-Phone #:  (919) 731-1169 and Fax #:  (919) 705-1815

-this department issues a variety of permits (mobile home set-up, miscellaneous, electrical, plumbing, and mechanical permits) for manufactured homes, campers/RVs, stick-built residences/additions, commercial construction, etc.


C)  Applicants must first apply for a (1) Mobile Home Set-Up Permit:
-permit is $65.00 (payable via cash, check, or MasterCard or Visa credit cards)

-A late penalty of $150.00 will be charged only for mobile homes that are moved/set-up/blocked/tied down prior to this permit being issued; therefore, the mobile home set-up permit will be $215.00 (payable via cash, check, or MasterCard or Visa check cards) 

$65.00 mobile home set-up permit fee + $150.00 late penalty = $215 total mobile home set-up permit fee

-all mobile homes that are brand new from a mobile home dealership (not used/never been lived in before) must provide a title or bill-of-sale/form 500/purchaser agreement from a mobile home dealership only specifically stating the year and the serial  number of the brand new mobile home
-all mobile homes that are used (not brand new from a mobile home dealership/have been lived in before) must provide a mobile home tax permit and a title or bill-of-sale/form 500/purchaser agreement from a mobile home dealership only specifically stating the year and the serial number of the used mobile home
-permit can be purchased by the legal owner of the mobile home or a NC licensed mobile home set-up contractor/dealer with an active license issued though the NC Department of Insurance
-applicants must make sure an appropriate HUD Data Plate/Certification Label is visibly present on all mobile homes manufactured after July 1, 1976  

-the HUD Data Plate is a paper label affixed inside the mobile home in a variety of places, such as:  on or near the main electrical panel, in a kitchen cabinet, or in a bedroom closet

-the Certification Label/HUD Tag is a metal plate that is affixed to the outside of the manufactured home

-for more information, please visit 

http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/rmra/mhs/mhslabels 

http://www.ibts.org/services/services-in-the-public-good/hud-label-verification.html 

-permit expires 1 year from the processing date
D)  Applicants must apply for remaining Mobile Home Sub-Permits (as applicable):



-(2) Miscellaneous Permit:
-permit is $65.00 (payable via cash, check, or MasterCard or Visa credit cards)

-permit is only required for used (not brand new from a mobile home dealership/have been lived in before) mobile homes

-this is an internal inspection to verify used mobile homes are habitable in accordance to Wayne County ordinances
-permit is typically purchased by mobile home owners, but can be purchased by any friend/licensed contractor/family member on behalf of the mobile home owner
-permit expires 1 year from the processing date
-(3) Mechanical Permit:
- permit is $65.00 (payable via cash, check, or MasterCard or Visa credit cards)
-permit is required for all new and used mobile homes that are not using window units, but instead using a heating and air conditioning unit
-know about the size/tonnage/type of  heating and air conditioning unit being set-up with the mobile home at the time this permit is purchased
-permits can be purchased by a licensed heating and air/mechanical contractor with an active license issued through the State Board of Examiners of Plumbing, Heating, and Fire Sprinkler Contractors
-permit can be purchased by applicants that (1) own the mobile home and (2) also own the property where the mobile home is being set-up and (3) will live/reside in the mobile home (non-rental property)
*proof of mobile home ownership and proof of land ownership must be provided to the Wayne County Inspections Department before this permit can be purchased* 

-permit expires 1 year from the processing date

-time and a half will be charged if mechanical work is performed prior to a mechanical permit being processed/issued 

(1.5 x $65.00 mechanical permit fee = $97.50 total mechanical permit fee)




-(4) Electrical Permit:
-permit is $65.00 (payable via cash, check, or MasterCard or Visa credit cards) and include wiring a new or used mobile home and any applicable wiring for a heating and air conditioning unit 
-permit can be purchased by a licensed electrician with an active license issued through the State of NC Board of Examiners of Electrical Contractors

-permit can be purchased by applicants that (1) own the mobile home and (2) also own the property where the mobile home is being set-up and (3) will live/reside in the mobile home (non-rental property)

*proof of mobile home ownership and proof of land ownership must be provided to the Wayne County Inspections Department before this permit can be purchased* 

-permit expires 1 year from the processing date

-time and a half will be charged if electrical work is performed prior to an electrical permit being processed/issued 

(1.5 x $65.00 electrical permit fee = $97.50 total electrical permit fee)




-(5) Plumbing Permit:
-permit is $65.00 (payable via cash, check, or MasterCard or Visa credit cards)

-permit is required for all new or used mobile homes using a water/sewer line to hook-up to a septic tank/system

-permit can be purchased by a licensed plumber with an active license issued through the State Board of Examiners of Plumbing, Heating, and Fire Sprinkler Contractors

-permits can be purchased by applicants that (1) own the mobile home and (2) also own the property where the mobile home is being set-up and (3) will live/reside in the mobile home (non-rental property)

*proof of mobile home ownership and proof of land ownership must be provided to the Wayne County Inspections Department before this permit can be purchased* 
-permit expires 1 year from the processing date

-time and a half will be charged if plumbing work is performed prior to a plumbing permit being processed/issued 

(1.5 x $65.00 plumbing permit fee = $97.50 total plumbing permit fee)

E)  Mobile home owners or licensed set-up contractors/dealers must schedule 2 mobile home set-up inspections before electricity is turned on at a specific property address (please review checklists to make sure you a mobile home is ready for inspections)
-the Wayne County Inspections Department schedules customers’ inspections 1 business day after the inspection has been called in

-Example:  if a customer calls anytime on Friday before 5PM, the customer’s mobile home set-up inspection will be scheduled for anytime between 8AM and 5PM on Monday
-the 1st mobile home set-up inspection is called the undercarriage inspection

-the undercarriage inspection should be scheduled within 1 year of the processing date/the purchase of the mobile home set-up permit

-mobile homes must have a maximum of 5 applicable permits purchased and ready to be inspected all at  once (mobile home set-up, miscellaneous, mechanical, electrical and plumbing)

-all new or used mobile home must not have any skirting/underpinning up during the time of the undercarriage inspection.  
-all new or used mobile homes must have at least 1 set of approved steps at an exit door that can support at least 300 lbs.

-all buried water lines, electrical wires/conduit, and sewer connection trenches need to be open for inspection for proper depth

-all used mobile homes must be unlocked for the inspector to conduct the internal inspection of the mobile home.  If an applicable lock-box code is known or a key is hidden on the property, please notify the Wayne County Inspections Department at the time the undercarriage inspection is being scheduled
-undercarriage inspection results/write-ups can be found:  (1) online at www.waynegov.com or (2) on the mobile home’s storm door, kitchen counter, or in a contractor inspector box

-if a customer fails the undercarriage inspection, customers are subject to pay $50.00 per reinspection until the undercarriage inspection passes.  Please check online at www.waynegov.com or review the undercarriage inspection write-ups (left by an inspector) at the mobile home to see if a $50.00 reinspection fee is due.  Reinspection fees must be paid before the inspector will come back to the property to conduct additional reinspections.
-the 2nd mobile home set-up inspection is called the Final inspection of code requirements (conducted by the Wayne County Inspections Department – 919-731-1169) and the Skirting inspection in compliance with County of Wayne Ordinances (conducted by the Wayne County Planning Department – 919-731-1650)
-all new or used mobile homes are allowed to have the final/skirting inspection once a customer has completely passed the undercarriage inspection.  The inspector will inform the customer when the mobile home is allowed to have skirting/underpinning
-all new or used mobile homes must have a set of approved steps at every exit door that supports at least 300 lbs.

-all steps and decks must be in place with all trenches/ditches covered with dirt, including drain/sewer piping

-landscaping is required around all mobile homes to ensure that water will drain away from the mobile home

-there is a minimum of a 3 ft. wide area of dirt against skirting/underpinning, sloped downwards, and out away from the mobile home is required

-if the back door, or any other door, of the mobile home swings out, then a 3 ft. x 3 ft. landing is required (this does not include storm doors)
-hand rails are required with pickets on all steps and decks 30 inches or higher to the top of the deck or the stairs

-all supporting posts to decks and stairs must have a poured footer or an 8 inches x 16 inches x 4 inches solid, concrete block underneath them to prevent sinking

-step risers should never be over 8 ¼ inches in height
-the address number of the mobile home should be placed on the front of the mobile home by the door or on the deck railing 

-final/skirting inspection results/write-ups can be found:  (1) online at www.waynegov.com or (2) on the mobile home’s storm door, kitchen counter, or in a contractor inspector box

-if a customer fails the final/skirting inspection, customers are subject to pay $50.00 per reinspection until the final/skirting inspection passes.  Please check online at www.waynegov.com or review the final/skirting inspection write-ups (left by an inspector) at the mobile home to see if a $50.00 reinspection fee is due.  Reinspection fees must be paid before the inspector will come back to the property to conduct additional reinspections.

-customers should make sure to start an applicable account with the power company providing service to the property address where the mobile home is being set up by the time the final/skirting inspection has been performed
-when a customer has successfully passed the final/skirting inspection, the Wayne County Inspections Department will fax a signed electrical inspection report to the appropriate power company verifying electricity can be turned on at a specific property address

